MCHD- SFS ( 385) 25 June 1999

MEMORANDUM FOR SEE DI STRI BUTI ON

SUBJECT: Policy Menorandum FD 35-99 (Wrk-Related Injury/Illness
Reporti ng)

1. PURPCSE.

a. Expedite the process of submtting the correct and
conpleted fornms to the Civilian Resource Conservation Program
Coordi nator (CRCPC) in the Installation Safety Managenent O fice.

b. Investigate and docunent the validity of the clained
injury/illness.

c. Investigate and docunent controversions when and where
deened necessary to elim nate abuse of conpensation benefits.

2. SCOPE

This procedure applies to all elenments of Fort Detrick and
t enant organi zations enploying civilians paid from appropriated
funds and receiving support services from Fort Detrick.

3. CGENERAL.

a. No enployee will be deprived or prevented fromsubmtting
conpleted O fice of Wrkers' Conpensation Program (OACP) forns
for a work-related injury or illness.

b. Enpl oyees' supervisors mnmust conplete their portion of the
requested ONCP formfor all alleged work-related injuries or
il nesses stating only their personal know edge of the claim

c. Supervisors are responsible for the controversion of
invalid or suspect clains and wll provide proper docunentation,
such as a nenorandum for record; witten statenment of their own
knowl edge, coworkers or witness statenents; |eave records; job
descriptions; etc.

d. Supervisors are expected to take appropriate disciplinary
action for safety violations commtted by an enpl oyee.
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e. Al supervisors and enpl oyees wll help prevent abuse of
wor kers' conpensation benefits.

4. RESPONS| Bl LI TI ES.

a. It is the enployee's responsibility to identify, report,
and prepare his or her claimfor work-related injury or illness
benefits.

b. Al Fort Detrick mlitary personnel and civilian
enpl oyees will maintain and adopt a safe work area and safe
procedures within their mssion. A "Safety First" policy is
always in effect and a priority consideration.

c. The "clinic first" procedure will be adhered to. The
enpl oyee notifies his or her supervisor that a traumatic injury
was sustained. The supervisor will acconpany the enpl oyee to
Heal th Services for evaluation and initiate the appropriate
forms. The enployee then elects to be treated by either the
Heal t h Servi ces physician or a private physician of his or her
choice. The enployee wll work with the supervisor to ensure the
appropriate ONCP fornm(s) are provided/ conpleted/initiated. In
the event of an energency or life-threatening situation, the
supervi sor shoul d acconpany the enpl oyee to the Frederick
Menorial Hospital Emergency Roomand initiate the appropriate
ONCP forns on behal f of the enpl oyee.

d. Frederick Menorial Hospital will provide energency care
for First Ald Clainms when Health Services is closed after norma
duty hours and during weekends.

5. PROCEDURE
a. Each enpl oyee who has received an on-the-job injury wll

report to Cccupational Health Services for evaluation and/or
docunentation of injury.



b. The CRCPC will contact each injured enpl oyee's supervisor
or representative of organization appropriate wthin one week of
the date of injury to determne a return to work status.

c. |If the enployee has been treated by a private physician,
the CRCPC will refer the enpl oyee, and/or their records, to the
Cccupational Health Services physician for eval uation.

d. The Health Services physician will perform an eval uation
of the enployee's nedical status to include:
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(1) Indication of whether the reported injury/illness is
j ob-rel at ed.

(2) Determnation of current and future capability of
the injured enployee for light-duty and/or full-duty work
assi gnnent .

e. The purpose of the nedical evaluation is to determ ne the
enpl oyee's ability to performa tenporary |ight-duty assignnment.

f. The nedical evaluation my be limted to a review of
avai | abl e nedi cal records and/or an exam nation of the enpl oyee
by the Health Services physician. Wen the Health Services
physi ci an determ nes that an exam nation of the enployee is
necessary, the enployee will be contacted to schedul e an
eval uation appointment within five working days of notification.

g. Cccupational Health Services wll submt a Medical
Eval uation Results Report through the Installation Safety O fice
to the Departnent of Labor. The nedical evaluation results
report may be provided in a standard nenorandum format or on an
ONCP Form CA- 20, Attendi ng Physician's Report.

6. |If the enployee refuses to appear for a medical evaluation,
the Occupational Health Services will notify the CRCPC.

7. This menorandum supersedes Fort Detrick Policy Menorandum
FD 35-98, MCHD- OSE, 25 June 1998, Subject: Wrk-Rel ated
Injury/1llness Reporting, signed by the previous commander.



JAMVES R GREENWOCD
Col onel , M5
Deputy Installati on Comrander
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